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Introduction

The Live Electrical Control Form is a critical safety document designed to manage and control electrical work performed on energised equipment. Its purpose is to ensure compliance with relevant legislation, including the WHS Regulation 2011 and the Electrical Safety and Other Legislation Amendment (ESOLA) Regulation 2024 updates, and to minimise risks associated with live electrical maintenance tasks.

This form provides a structured process for:

· Assessing de-energisation feasibility and documenting justification when live work is unavoidable.
· Identifying mandatory controls such as up-to-date electrical drawings, licensed personnel, isolation signage, rescue equipment, and personal protective equipment (PPE).
· Recording additional task-specific controls, including arc-flash risk assessments, insulated barriers, and proximity management.
· Documenting testing requirements, licensing details, and safety observer competencies.
· Acknowledging electrical planning by a Senior Electrical Person or Electrical Coordinator to confirm that energised work is necessary and adequately controlled.

By completing this form, organisations demonstrate due diligence in managing electrical hazards, protecting workers, and meeting regulatory obligations for live electrical work.








	Section 1 – General Details

	Work Activity Title:
(As Per Work Activity SWMS)
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	Onsite Supervisor:
	     

	

	Section 2 – De-energisation Assessment & Justification 

	|_| De-energisation attempted and confirmed prior to entry/work where practicable (mandatory for domestic roof spaces).

|_| If de-energisation is not reasonably practicable, provide justification and risk controls below, and obtain authorisation for energised work.

	Section 3 – Live Electrical Maintenance Work Controls (as per WHS Regulation 2011 (in force), ESOLA Regulation 2024 updates (2025))

	Location of Work:
(of live maintenance work required)
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	Live Electrical Maintenance Work Definition:
Live electrical maintenance work includes maintaining, repairing, altering, removing or replacing electrical equipment when some or all of the equipment is energised. Testing is considered energised (‘live’) work. This excludes performing a plant isolation or undertaking testing to prove de-energised tasks that are managed via alternative PBPL procedures and Risk Assessment processes.

	

	Mandatory:
(planned / completed)
	|_|  Up to date electrical drawings must be referenced (prior to commencing work)

	
	Drawing reference numbers:
	     

	
	|_|  Only licensed and authorised electrical worker to perform the work

	
	|_|  Person in charge of plant / equipment informed (relevant Manager / Chief Engineer, etc)

	
	|_|  All isolation points must be identified by signage (Including for potential rescue)

	
	|_|  A rescue kit must be checked and easily accessible (at the isolation point or immediately adjacent to work area)

	
	|_| Only insulated test tools and checked test equipment used

	
	|_|  All people involved remove metal objects (jewellery, belt buckles, watches, pens, etc)

	
	|_|  Authorised Safety Observer in attendance for all live electrical work: briefed on task, hazards, isolation points; available for entire duration; competent in rescue and resuscitation; controls access and avoids distraction 
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	Mandatory:
(planned / completed)
	|_|  Flame-retardant clothing covering full body (no metal components) worn by worker and observer when entering PPE zone

	
	|_| Electrically rated gloves checked for damage and current test date (rated to highest potential voltage expected)

	
	|_|  Full face shield with UV protection must be used by the worker & safety observer when in PPE zone

	
	|_|  Barriers erected to restrict unauthorised access to the work area

	

	Additional Controls:
(Task dependent)
	Yes
	NA
	Control

	
	

|_| 

|_|
	

|_|

|_|
	Work will be done while standing on a conductive surface or adjacent to live exposed parts, therefore:
· electrically rated rubber mats, checked for damage and currency of test date are to be placed on the floor surface
· insulated barriers or earthed shields to cover live parts are to be put in place

	
	
|_|

|_|
	
|_|

|_|
	Work involves the need to adopt tight or cramped postures, therefore:
· a body position is to be selected such that involuntary actions (sneeze/cough) will not cause contact with exposed parts
· insulated barriers or earthed shields to cover live parts are to be put in place

	
	
|_| 
	
|_|
	Alternative electrical supply sources are present, therefore:
· they must be isolated, ‘isolate here’ signs are to be placed on alternative supply isolation points and/or insulated barriers are to be placed over live parts

	
	
|_| 
|_|
	
|_|
|_|
	Capacitors require discharging, therefore:
· an appropriate discharge device will be used
· Verify zero energy

	
	
|_|
|_||_|
|_||_|
|_|
	
|_|
|_||_|
|_||_|
|_|
	Work ‘near’ exposed energised parts (within 3 m)

· implement arc-flash risk assessment 
· establish approach boundaries
· apply barriers/shrouding
· use arc-rated PPE
· control movement and tools
· assign observer to proximity control

	
	
|_||_|
|_|
	
|_||_|
|_|
	Domestic roof space entry
· confirm de-energisation at main switchboard
· if not practicable, document controls and authorisation
· verify circuits affected (e.g., solar, battery, HVAC)

	
	
|_||_|
|_|
	
|_||_|
|_|
	Water equipment (pumps/heaters) involved 
· verify compliance with prescribed electrical equipment requirements 
· ensure licensed electrical work
· isolate where practicable

	

	Section 4 – Testing & Records for Energised Work

	|_| Meter function verified before test
|_| Meter function verified after test     _______
|_| Testing acknowledged as energised work and controlled under this permit
|_| Test equipment identification and calibration/test due dates recorded
   – Instrument:      _________________Serial:       ______________  Test due:       __________
   – Instrument:      ________________  Serial:       ______________  Test due:      
|_| Live work risk assessment attached (step-by-step task breakdown and controls)
|_| Temporary isolation/lockout tags log maintained and attached ___
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	Section 5 – Licensing & Notifications


	Electrical Contractor Licence No.:      _ _________________________
Qualified Technical Person (QTP):      _ __________________  Licence/Endorsement:      _ __________
Qualified Business Person (QBP):      _ __________________  Licence/Endorsement:       _ _______
___
|_| Acknowledgement: Notification obligations met if QTP/QBP eligibility changes (10 business days); continuity plan in place



	Section 6 – Safety Observer Details

	

	Name
	Competency (Rescue/CPR current)
	Signature
	Date/Time

	      
	      
	      
	      

	      
	      
	      
	      




	Section 7 - Electrical planning acknowledgement:

	This acknowledges that a Senior Electrical Person/Electrical Coordinator has reviewed the task, confirmed it cannot be performed de-energised (or that testing requires energised conditions), and that the risk assessment and controls are adequate and specific to the step-by-step work.

	Acknowledgement
	Name
	Signature
	Date
	Time

	Electrical planning complete (Senior Electrical Person/Electrical Coordinator)
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