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Introduction
This High Voltage Access Permit is a formal control document designed to ensure safe access and work on high voltage (HV) electrical apparatus at Port of Brisbane Pty Ltd (PBPL) worksites. It provides a structured process for isolating, testing, earthing, and verifying HV equipment before work commences, in compliance with:

· Electrical Safety Act 2002 (Qld)
· Electrical Safety Regulation 2013 (Qld)
· Electrical Safety and Other Legislation Amendment (ESOLA) Regulation 2024
· AS/NZS 4836 – Safe Working on Low-Voltage Electrical Installations
· PBPL Electrical Safety Procedure and Plant Isolation Procedure

The permit ensures that:
· HV apparatus is isolated, tested, and earthed before access is granted.
· All persons involved are licensed, authorised, and competent for HV work.
· Safety observers, exclusion zones, and arc-flash controls are implemented.
· Risk assessments and supporting documentation (Permit to Work, Live Electrical Control Form) are attached where required.

By signing this permit, all parties acknowledge their responsibilities to maintain a safe system of work, prevent inadvertent energisation, and comply with PBPL and legislative requirements.




	Section 1 – General Details

	Switching Sheet Ref No:
	[bookmark: Text64]     
	Access Permit No:
	[bookmark: Text65]     

	Nominated Issue:
	Time:
	[bookmark: Text66]     
	Day:
	[bookmark: Text68]     
	Date:
	[bookmark: Text70]     

	Anticipated Surrender:
	Time:
	[bookmark: Text67]     
	Day:
	[bookmark: Text69]     
	Date:
	[bookmark: Text71]     

	

	Work Area Location:
	[bookmark: Text72]     

	[bookmark: Text73]     

	

	Issued To:
	[bookmark: Text74]     

	

	[bookmark: Text75]Access to the following High Voltage Lines and Apparatus:      

	[bookmark: Text76]Work Details:      

	[bookmark: Text77]Description of Isolation Points with Do Not Operate Boards attached:      
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	|_| Test device operation verified before and after use 
|_|  De-energised confirmed Tester Name:      ___________ Licence No:       _______Instrument ID:      ___________ Last Calibration Date:       ___________

	[bookmark: Text78]Location of Operator Earths with Do Not Operate Boards attached:       

	Other Precautions Taken:
	

	|_| Barrier / Warning Tape
	|_| Barrier Mesh / Hoarding

	|_| Work Area Warning Sign
	|_| Insulated Covers / Mats

	[bookmark: Check3]
Exclusion Zone Distance Applied:       
 
Arc-Flash PPE Level (e.g., FR Clothing Spec):      

|_| Other (specify):      

	

	

	[bookmark: Text79]Nearby Live HV / LV at the Work Area:       

	Risk Assessment ID:                                                                    Live Electrical Control Form Ref:       
Switching Sheet Ref:      

	Section 2 – Issue of Access Permit

	Issue Approval (Switching Coordinator):

	I approve the issue of this Access Permit to enable safe access / work on isolated HV apparatus.

	Name:
	[bookmark: Text80]     
	Signature:
	
	Time:
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	Date:
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	License number & Class:                                         PBPL Authorisation ID:                                   
Competency (HV Switching/ Earthing):                                           
Issue Implementation (Switching Operator):

	I issue this Access Permit to enable safe access / work on isolated HV apparatus.

	


Name:
	[bookmark: Text83]     
	Signature:
	
	Time:
	[bookmark: Text84]     
	Date:
	[bookmark: Text85]     

	
License number & Class:                                         PBPL Authorisation ID:                                   
Competency (HV Switching/ Earthing):                                           





	Section 3 – Receipt of Access Permit

	Recipient:

	I acknowledge that I only have access to the lines and apparatus listed above while earthed, will have no difficulty in keeping clear of lines and apparatus not covered by this Access Permit and will not alter Isolation Points, Operator Earths or Other Precautions put in place.

	Name:
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	Signature:
	
	Time:
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	Date:
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	Section 4 – Safety Observer

	
Name:       ___________ Licence No:       ___________ Rescue/CPR Competency Date:       ___________ 

|_| Observer assigned to no other duties








	Section 5 – Work Group Signatures

	SIGN ON
I acknowledge that I only have access to the lines and apparatus listed on Page 1 while earthed, will have no difficulty in keeping clear of lines and apparatus not covered by this Access Permit and will not alter Isolation Points, Operator Earths or Other Precautions put in place.
	SIGN OFF
I acknowledge that I no longer have access to the lines and apparatus listed on Page 1 and will regard the lines and apparatus as being live.

	Name
	Signature
	Time
	Date
	Signature
	Time
	Date
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	Section 6 – Transfer of Access Permit

	Outgoing Recipient:

	I acknowledge that I have communicated with the Incoming Recipient and that I am no longer coordinating access / work relating to this Access Permit.

	Name:
	[bookmark: Text89]     
	Signature:
	
	Time:
	[bookmark: Text90]     
	Date:
	[bookmark: Text91]     

	

	Incoming Recipient:

	I acknowledge that I only have access to the lines and apparatus listed on Page 1 while earthed, will have no difficulty in keeping clear of lines and apparatus not covered by this Access Permit and will not alter Isolation Points, Operator Earths or Other Precautions put in place.

	Name:
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	Signature:
	
	Time:
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	Date:
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	Section 7 – Working Earth Schedule

	Location of Each Set of Working Earths Placed:
	On
	Off

	
	Time
	Date
	Time
	Date
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	Section 8 – Abnormalities

	[bookmark: Text98]Details:       

	Section 9– Surrender of Access Permit

	Recipient:

	I acknowledge that all Working Earths placed have been removed except as specified in Section 7 Abnormalities, that the Work Group have fully signed off, that I no longer have access to the lines and apparatus listed on Page 1, and that I will regard the lines and apparatus as being live.

	Name:
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	Signature:
	
	Time:
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	Date:
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